Donation Request Letter

[Your Organization’s Name]
[Organization Address]
[City, State, ZIP Code]
[Email Address] | [Phone Number]
[Website URL]
[Date]
[Donor’s Name]
[Donor’s Company/Organization Name, if applicable]
[Donor’s Address]
[City, State, ZIP Code]
Dear [Donor’s Name],
I hope this letter finds you well. On behalf of [Your Organization’s Name], I am writing to respectfully request your support for [briefly describe the cause, program, or project].
Our organization is dedicated to [state your mission and primary goals]. Through this initiative, we aim to [describe what the donation will help accomplish and who will benefit]. Your generous contribution would directly support [specific outcomes, services, or impact], helping us continue to serve our community effectively.
We welcome donations in the form of [monetary contributions, in-kind donations, sponsorships, or services]. Any amount or form of support would be sincerely appreciated and will make a meaningful difference in advancing our mission. If applicable, [Your Organization’s Name] is a registered nonprofit, and all eligible donations may be tax-deductible in accordance with applicable laws.
Thank you for considering this request and for your commitment to making a positive impact. Should you have any questions or wish to discuss this opportunity further, please feel free to contact me at [Phone Number] or [Email Address].
We are deeply grateful for your time, generosity, and support.
Warm regards,
[Your Name]
[Your Title]
[Your Organization’s Name]



Donation Request Letter (Example)
HopeBridge Foundation
Jl. Melati Indah No. 12
Bandung 40115, Indonesia
Phone: +62 22 7654 321
Email: contact@hopebridgefoundation.org
Website: www.hopebridgefoundation.org
Date: 5 September 2026
Dear Mr. Jonathan Reyes,
I hope this letter finds you well. I am writing on behalf of HopeBridge Foundation, a registered nonprofit organization dedicated to improving access to education and essential resources for underprivileged children and families in West Java.
Since our establishment in 2018, HopeBridge Foundation has supported more than 1,200 children through after-school programs, literacy classes, and community development initiatives. Our mission is to empower communities by providing safe learning environments and opportunities for long-term growth.
We are currently launching our Community Learning Center Expansion Project, which aims to renovate and equip two additional classrooms, provide learning materials, and expand our tutoring and digital literacy programs. This project will directly benefit over 300 additional children in the coming year.
To make this initiative possible, we are seeking financial or in-kind support from generous partners such as yourself. A contribution at any level will make a meaningful difference. For your reference:
· A donation of USD 100 provides books and learning materials for 10 students
· A donation of USD 500 helps fund one month of tutoring programs
· In-kind donations such as books, computers, or educational supplies are also greatly appreciated
All donations will be used exclusively for program-related expenses, and detailed reports on fund utilization are available upon request. HopeBridge Foundation is a legally registered nonprofit organization, and donations may be tax-deductible in accordance with applicable regulations.
We would be honored to have your support in helping us create brighter futures for children in our community. If you would like to discuss this project further or explore partnership opportunities, please feel free to contact me directly at +62 812 9988 7766 or via email at director@hopebridgefoundation.org.
Thank you for considering our request and for your commitment to making a positive impact. We sincerely appreciate your time and generosity.
Warm regards,
Dr. Maya Lestari
Executive Director
HopeBridge Foundation
www.DaianeTemplate.com
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