EMPLOYMENT OFFER LETTER
[Company Name] [Company Address] [City, State, Zip Code]
Date: [Date]

To: [Candidate Name] Address: [Candidate Address]

Subject: Offer of Employment

Dear [Candidate Name],
We are thrilled to formally offer you the position of [Job Title] at [Company Name]. After reviewing your experience and our recent discussions, we are confident that your skills and perspective will be a fantastic addition to our team.

1. Position and Reporting
· Job Title: [Job Title]
· Reporting To: [Supervisor Name, Title]
· Employment Status: [Full-time / Part-time], [Exempt / Non-exempt]
· Start Date: [Month, Day, Year]

2. Compensation
· Base Salary: Your starting salary will be $[Amount] per [Year/Hour], payable in [Monthly/Bi-weekly] installments, subject to standard payroll deductions.
· Bonus Potential: [Optional: "You will be eligible for an annual performance bonus of up to X%, based on company and individual performance goals."]

3. Benefits and Perks
As a valued member of our team, you will be eligible for the following benefits, subject to company policy:
· Health Insurance: [Medical, dental, and vision coverage details].
· Retirement: [401(k) or pension plan details, including matching].
· Paid Time Off (PTO): You will accrue [Number] days of vacation/sick leave per year.
· Other Benefits: [Life insurance, wellness stipends, or remote work allowances].

4. Contingencies of Employment
This offer is contingent upon the successful completion of the following:
1. Background Check: Satisfaction of a standard background and reference check.
2. Right to Work: Verification of your legal right to work in [Country/State] via the [I-9 form or equivalent].
3. Agreements: Execution of the Company’s Non-Disclosure Agreement (NDA) and [Proprietary Information/Non-Compete Agreements].

5. At-Will Employment
Please note that employment with [Company Name] is "at-will." This means that either you or the Company may terminate the employment relationship at any time, with or without cause or notice, subject to applicable laws.
6. Acceptance
To accept this offer, please sign and return this letter by [Offer Expiration Date]. We look forward to having you on board!

SIGNATURES

For the Company:

(Signature) Name: __________________________

Title: ___________________________
Candidate Acceptance: I, [Candidate Name], accept the offer of employment as outlined above.

(Signature) Name: __________________________
Date: ___________________________
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